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Today’s Topics

The Document Workspace
* Interacting with Documents
» Creating Folders
Correspondence Templates
Creating Mass Emails
Correspondence Assistant
 Letters, Labels
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Document Storage

SUMMARY WORKFLOWS ~ FINANCIALS « OPPORTUNITIES DOCUMENTS ~ NOTES EMAILS INTEGRATIONS ~
Junxure Documents

Documents > Junxure Documents Citrix Sharefile

Folders “ Filter by fa
]
i Account Forms + s +Us
- Asset Statements [:] Q
M Attachments @
-‘ Compliance Commands  FileName ¥ Description ¥ Folder ¥ Type ¥ Created ¥ Created by Y Modified ¥
i Contracts i Email - 7-23-2021 Comespondence Email Email Email 1232021 Tricia Cameron B
- Cormespondence : details Email Attachment Attachments  Email 9/9/2020 Tricia Cameron [+
. Documents Attachment
M Email . . . . . . e iy
i i Demenstration Demonstration Email Email Email 10/13/2020 Tricia Cameron
i Estate Documents
-‘ Financial Planning : 529 Plan Email Email Email 10/12/2020 Tricia Cameron
- Insurance i CWWM Signature. docx Example Compliance  Letter 41292021 Tricia Cameron
- Legal Documents . . . . p -
. Miscel i Email - 8-26-2020 Cormrespondence Email Email Email 8/26/2020 Tricia Cameron
5 IZCEllansous
. Motes H Undeliverable: 529 Plan Email Email Email 10§13/2020 Tricia Cameron
- Reports H Form CRS Email Email Email 8/20/2020 Tricia Cameron
B Tax Forms
i Email - 3-18-2021 Comespondence Email Email Email 3182021 Tricia Cameron
1 3
Email - 6-17-2021 Comespondence Email Email Email 61712021 Tricia Cameron
2 4 5 & 7 8 > » Displaying items 1 - 10 of 71 10  «
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Interacting with Documents

SUMMARY WORKFLOWS ~

FINANCIALS - OPPORTUNITIES DOCUMENTS ~ NOTES EMAILS INTEGRATIONS ~

Junxure Documents

Documents > Junxure Documents Citrix Sharefile

Folders “ Filter by tag..

i Account Forms

i Asset Statements [:] Q
B Atiachments @
.‘ Compliance Commands  FileNa ¥ Folder ¥ Type ¥ Created ¥ Created by Y Modified ¥
 Contracts : email | Edit File Properties ce Email Email Email 712312021 Tricia Cameron =
- Cormespondence i details . . ent Aftachments ~ Email 9/9/2020 Tricia Cameron [+
® Documents Edit Document Online Attachment
® Emat : Demo , n Email Email Email 10/13/2020 Tricia Cameron
i Estate Documents Download File
T ) H 529 P Email Email 10/12/2020 Tricia Cameron
-: Financial Planning .
- Insurance H CWM Delet& FilE Compliance  Letter 4/29/2021 Tricia Cameron
M Legal D i
T o0 Poctimens : Email ce Email Email Email 8/26/2020 Tricia Cameron
B Miscellaneous
. Motes : Undeliverable: 529 Plan Email Email Email 10/13/2020 Tricia Cameron
- Reports : Form CRS Email Email Email 82012020 Tricia Cameron
W Tax Forms

i Email - 3-18-2021 Correspondence Email Email Email 3182021 Tricia Cameron

»
Email - 5-17-2021 Cormrespondence Email Email Email 61712021 Tricia Cameron
3 4 5 & 7 8 > » Displaying items 1 - 10 of 71 10 «
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Adding/Uploading Documents

SUMMARY WORKFLOWS ~ FINANCIALS « OPPORTUNITIES DOCUMENTS ~ NOTES EMAILS INTEGRATIONS ~
Junxure Documents

Documents > Junxure Documents Citrix Sharefile

Folders +

T
=
o

1

]
= Create Document | 4=Upload Document

ﬁ Account Forms

i Aszzet Statements [:] Q

. Aftachments

.;Cumpliance Commands  FileName ¥ Description ¥ Folder ¥ Type ¥ Created ¥ Created by Y Modified ¥

i Contracts i Email - 7-23-2021 Comespondence Email Email Email 712372021 Tricia Cameron

M Corespondence

[ 2 06K

; : details Email Attachment Attachments  Email 9/9/2020 Tricia Cameron
M Documents Attachment
. Email i Demenstration Demonstration Email Email Email 10/13/2020 Tricia Cameron
i Estate Documents
.‘ Financi ) : 529 Plan Email Email Email 1001212020 Tricia Cameron

. inancial Planning .
- Insurance i CWWM Signature. docx Example Compliance  Letter 41292021 Tricia Cameron
- Legal Documents . . . . i L.

i i Email - 8-26-2020 Cormrespondence Email Email Email 8/26/2020 Tricia Cameron
W Miscellansous
. Motes H Undeliverable: 529 Plan Ermail Email Email 10§13/2020 Tricia Cameron
- Reports H Form CRS Email Email Email 8/20/2020 Tricia Cameron
B Tax Forms

i Email - 3-18-2021 Comespondence Email Email Email 3182021 Tricia Cameron

Email - 6-17-2021 Comespondence Email Email Email 61712021 Tricia Cameron
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Adding/Uploading Documents

o

Folders
YAl Record Documents
ﬁ Account Forms
. e Description
. 2022
ﬁ Asset Statements
W 2021
. Attachments Created By
- Compliance Cameron, Tricia v
® Confracts
| w2020 Type
. Correspondence Email v
- Documents

| o » | Tags
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Folders

ﬁ Account Forms
i Asset Statements
B Attachments

B Compliance

i Contracts

- Correspondence
- Documents

- Email

i Estate Documenis
- Financial Planning
- Insurance

- Legal Documents
- Miscellaneous

. Notes

- Reports
- Tax Forms

Documents > Junxure Documents

.

Commands

FileName

Drag & Drop Files

5 | Jx Record Docs for Training Use - O X

- Home Share

oo

@ OneDrive - Persor ¥ €
Sorespondence Emai Ema Email 12items 4 items selected 146 KB

respondence Email 6/17/2021

View (7]

J u & » Moveto~r X Delete ~ 3 “v V| - 55
c W= 'T:]' — r
Pinto Quick Copy Paste Copyto~ = Rename New Properties Select
access folder Y >
Clipboard Organize New Open
<« v p « JCAT » JxRecord ... v O Search Jx Record Docs for Training ...
Description Y Folde Y Type T ~ Ps
o F v » Quick access
S = ™| CWM Logo
I Desktop *
£ CWM Newsletter Oct 2020
& Downloads &
i Bocuments: # | CWM Signature
o ™. CWM Welcome Letter - Email

= «- Google Drive | CWM Welcome Letter 2
= AE Logo_files ™ CWM Welcome Letter

T Income Tax Form

= % Last will and Testament

OGE ; :
= —ma E ) ) = Life Insurance Policy

Siaing Pt L New-Jersey-General-Power-of-Attorney v
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E‘g Last 20 Records
Gé Last 20 Actions
Eﬁ‘ Records

®\ Prospects

@ Actions

@ Opportunities
Assets

Insurance

D

Dashboards

Report Assistant

)&

Email Mgmt

® K

Correspond

Calendar

Documents

O

Workflow

il

5y

Integrations

S

Settings

K%

Import

List Maintenance

Audit Log

Database Export

Feature Security

Firm Profile

Login Security

Record Layout Configuration
Service Monitor

User Defined Fields

User Group Management
User Profiles

Web Forms

https://wwu.junxurecloud.com/Tools/ControlPanel/ListMaintenance

Global Folders & Sub-folders

Q. Record Search

List Y

Channel Detail

Classification

Communication Preference For SUbeIderS’ Simply IiS
the name of the parent

Company Type

Country

Custodian folder, add a backslash,

Custom Report Menu Categories

Custom Report Tags and then the name Of the
Document Folder S u bfo I d e r .

C « ¢ n 3 78 Displaying items 11-200f79 10

Document Tag

Values ¢ Y Commands

Account Forms

Account Forms\2021
Account Forms'2022
Asset Statements
Compliance
Contracts
Contracts\2020
Correspondence

Documents

NESESESESESESENESES

Email

/= AdvisorEngine



Junxure Cloud - Document Template Editor

HOME INSERT PAGE LAYOUT

CRM Correspondence Editor — Paste Function is Different

MAILINGS VIEW
H ® = LZ] vio || & A EviEvity | &=a= e | g | D Undo g Find.
- can ey oa N O 2. Replace...
Sav Cancel ste v U v abs 2 o == = = =v v
Template X, X y-! A == == | # L’ Sy Select Al
Template &  Client Paste Paragraph Editing
D Paste local clipboard content or -_‘F - " R IR [ L I v - .Ll" Ce g = 5 L i'_ I
drag and drop documents.

/= AdvisorEngine



/= AdvisorEngine

Step 1

« Navigate to the
Record Workspace.

Correspondence Process

Step 2

Use the Quick or
Advanced Search
to select the group
of records you
want to correspond
with.

Step 3

» Select the type of
correspondence
you want to use.

» Go to your System
Alerts to either
print out your letter
or confirm that
your email sent
without issue.




Sending Email from CRM w/ Exchange

Correspondence Assistant - Email

HOME INSERT PAGE LAYOUT MAILINGS VIEW

o ) e o | —— a— .
x @ t Arial v[12 v A A = = TIE T | '9 Undo #§ Find...
Cancel Load Review Upload Insert Paste by *: D %2 Replace...
¢ : suew s ser B/ Uvasx x| W =S===|1=" Y
Template Signature * A A == ==1+4 1'{2‘ Select All
Document Recipients Email Signature Clipboard Font Paragraph Editing

homei@net.net
e | cc..|

Subject:

tach Fi: Atachment size maximum s 25WB

P

Tricia Cameron

Portfolio Advisor
CEO

Cameron Wealth

w Management
rowing with ffom
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B Send [J Attach ~ [i] Discard

To
Cc
Add a subject

Tricia Cameron
Portfolio Advisor

Cameron Wealth

M Management
Growsng wilh {fow

Discard

i

MM

Sending Email from CRM w/ Microsoft 365

i
il
Nl

T T4

©

) Junxure for Outlook X

(@ Template loaded: No template ®

Address_Adc
Address_City_Person_1
Address_City_Person_2
Address_City_Record

Address_Company_Person_1

Address_Company_Person_2

Address_Country_Person_1

Address_Country_Person_2

Address_Country_Record

Address_Dear_Person_1
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Sending Email from CRM

Add Action to Records Using:  £2il w Default Edit Action

Create Recipient List Emajl - 9-14-2020

Folders RN ST | Description

Correspondence Email
& All Record Documents - P
- Account Forms

* Asset Statements

- Attachments Created By
- Compliance Cameron, Tricia y
- Contracts
- Correspondence Type
- Documents Email y
[ |
ﬁl Estate Documents Tj?s -
i 2020 B

- Financial Planning
* Inbox
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Thank You for
WatCh | ng crmtraining@advisorengine.com

Questions can be addressed to
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