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Grids, Searching,
& Reporting



The Who & the What

Searching Tools Reporting Tools

Search |

SEO
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Today’s Topics

 Why do | need Grid Templates?
« Grid Filters

« Building Templates

* Quick & Advanced Searches

* Report Assistant

* Prebuilt Reports

/= AdvisorEngine



Records

0 Selected selectall selectpage selectnone

# ABCDEFGHI!| JKLMNOPQRSTUVWXY Z- ALL

=2 Add Action

@ Email

Grid Basics

@
D Documents @ Repor:s & Add Record

Tools

1% DRAG A COLUMN HEADER AND DROP IT HERE TO GROUP BY THAT COLUMN Q
Record Name A i Phone Primary Record Email Record 7 Service Level Advisor 1 [ First Name Person 1 [  First Name Person 2 7 Last Action Date AT @
+ [] 57Anthropologie (555) 666-4444 pres@anthropologie.com Tricia Cameron $0.00 Gina 4112/2021 B
+ [] ABC401kPlan (432) 555-4545 x jiones@abc401kplan.com John Henry $0.00 Julie 3/1/2022 [ + |
+ [] Andrews - George & Sally (555) 555-0000 Home@home.net Platinum Tricia Cameron $13,614,954.66 George Sally 3/1/2022
+ [] Andrews - Jeff (555) 555-4321 x JeffAndrews@email.com John Henry $0.00 Jeff 2/14/2022
+ [  Andrews Family Trust (555) 555-5555 Tricia Cameron $0.00 Andrews 1/19/2022
+ []  Atherton - Clark and Elise (620) 422-2230 iraisecows@email.net Tricia Cameron $0.00 Clark Elise 3/1/2022
+ [}  Austin- Geoff and Sarah 919-555-1212 Geoff@Austinfirmiic.net John Henry $0.00 Geoff Sarah 3/1/2022
-+ [] AustinTools Company Inc 310-656-5656 Info@Austintoolscoinc.com John Henry $0.00 Geoff 411212021
+ [] Barnes-Deborah (555) 555-9876 x DBarnes@email.com John Henry $0.00 Deborah 8/23/2021
+ [] Barnes-Richard (919) 846-7187 RichBarnes@email.com Tricia Cameron $0.00 RichardT. 7/23/2021
+ [] Beck-Gwendolyn (934) 224-4466 foodislife@net.net Tricia Cameron $0.00 Gwendolyn 3/1/2022
+ [[] Bennett/Edgerley-Claytonand O...  (843)477-7788 eatbythewater@bennetts.com Platinum John Henry $732,000.00 Clayton Ophelia 3/1/2022
+ [] Benson-Olivia (718) 601-1001 cptbenson@nypd-svu.com Silver Tricia Cameron $0.00 Oilivia 3/1/2022
+ [] Bishop-Peter & Olivia (617) 622-4401 bishopfam@gmailing.com Tricia Cameron $0.00 Peter Olivia 6/7/2021
4+ [J Brown-Charles (919) 555-5251 cbrown@peanutz.com Platinum Tricia Cameron $200.069.00 Charles 3/1/2022
4[]  CameronWealth Management (919) 555-5500 info@cwmllc.com $0.00 2/28/2022
+ [] Campbell/Sutton - Stevenand Sop... (408) 296-7750 steve-o-man@pacbell.net Tricia Cameron $0.00 Steven Sophia 3/1/2022
+ [ Carmichael - Abbott and Ophelia (828) 621-3345 artislife@net.net Gold John Henry $0.00 Abbott Ophelia 3/1/2022
4+ [] David- Aubrey (919) 221-5555 aad1984@email.com Tricia Cameron $0.00 Aubrey 4/29/2021
+ [[] Dewey, Stealer, Cash & Skipper Law  (213) 555-5511 info@dscslaw.com $0.00 Duncan 4112/2021

1-200f70 20 v
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Q

First Name Person 2

!

Last Action Date

4/12/2021

3/1/2022

3/1/12022

2/14/2022

1/19/2022

D @ (36

Grid Basics

Export to Excel

Save View

Load View

Column Chooser
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Grid Basics - Filters
Records %Adu.:wmr &) emai DDocume'\:s @Reoorzs @Mdaecavd ‘:

0 SELECTED ALL PAGE NONE -

X Q
RECORD NAME A PHONE PRIMARY RECORD EMAIL RECORD SERVICE LEVEL ADVISOR 1 y A FIRST NAME PERSON 1 FIRST NAME PERSON 2 LAST ACTION DATE
o [7] 51 Anthropologie (555) 666-4444 pres@anthropologie.com ITicIa Lamer $0.00 Gina 4/12/2021
+ [] ABC401kPlan (432) 555-4545 x jjones@abc40Tkplan.com John He $0.00 Juiie 2/24/2022
| []  Andrews - George & Sally (555) 555-0000 Home@home.net Platinum Trici meron $13,614,95466 George Sally 2/24/2022
+ [ Andrews - Jeff (555) 555-4321 x JeffAndrews@email.com n Henry $0.00 Jeff 2/14/2022
-+ |: Andrews Family Trust (555) 555-5555 Tricia Cameron $0.00 Andrews 1/19/2022
- [[]  Atherton - Clark and Elise (620) 422-2230 iraisecows@email.net Tricia Cameron $0.00 Clark Elise 2/24/2022
+ [} Austin- Geoff and Sarah 919-555-1212 Geoff@Austinfirmllc.net John Henry $0.00 Geoff Sarah 2/2412022
+ []  Austin Tools Company inc 310-656-5656 Inf John Henry $0.00 Geoff 4/12/2021
+ [] Barnes-Deborah (555) 555-987 John Henry $0.00 Deborah 8/23/2021
Show rows with value that
+ Barnes - Richard (919) 846-714 Tricia Cameron $0.00 RichardT. 7/23/2021
+ [ Beck-Gwendolyn (934) 224-446 s equal to b Tricia Cameron $0.00 Gwendolyn 2/24/2022
. [T]  Bennett/Edgerley - Claytonand O...  (843) 477-774 John Henry $732,00000 Clayton Ophelia 2/24/2022
+ O Benson - Olivia (718) 601-10( Tricia Cameron $0.00 Olivia 2/24/2022
+ ] Bishop - Peter & Olivia (617) 622-44( Tricia Cameron $0.00 Peter Olivia 6/7/2021
- ] CLEAR FILTER [ FILTER
+ [] Brown-Charles {919) 555-521 Tricia Cameron $200,069.00 Charles 212412022
“ [ Cameron Wealth Management (919) 555-55 lnfo@cwmllc,com $0.00 2/22/2022
[[]  Campbell/Sutton - Stevenand Sop... (408) 296-7750 teve-o-man@pacbell.net Tricia Cameron $0.00 Steven Sophia 2/24/2022
-4 []  Carmichael - Abbott and Ophelia (828) 621-3345 artislife@netnet Gold John Henry $0.00 Abbott Ophelia 2/24/2022
] David - Aubrey (919) 221-5555 aad1984@email.com Tricia Cameron $0.00 Aubrey 4/29/2021
+ [[]  Dewey, Stealer, Cash & Skipper Law ~ (213) 555-5511 info@dscslaw.com $0.00 Duncan 4/12/2021
X Q - 2 3 4 > 1-200f70 20 ~
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Select your columns/fields
Reorder your columns
Apply filters if needed
Save it as a template

%
','i-‘.._ -

Building Grid Templates
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Quick Search — for the Who

g Add Action @ Email D Documents @ Reports LE’/ Add Record

p
Q |
RECORD NAME A PHONE PRIMARY RECORD EMAIL RECORD SERVICE LEVEL ADVISOR 1 AUM FIRST NAME PERSON 1 FIRSTNAMEPERS o0 i oo
+ [] 51 Anthropologie (555) 666-4444 pres@anthropologie.com Tricia Cameron $0.00 Gina OVER 50

+ [J ABC401kPlan (432) 555-4545 x jjones@abc401kplan.com John Henry $0.00 Julie
QUICK SEARCH
4+ [] Andrews - George & Sally (555) 555-0000 Home@home.net Platinum Tricia Cameron $13,614,95466 George Sally S :
e ADVANCED SEARCH
+ [  Andrews-Jeff (555) 555-4321 x JeffAndrews@email.com John Henry $0.00 Jeff ZIErZuze
+ [ Andrews Family Trust (555) 555-5555 Tricia Cameron $0.00 Andrews 1/19/2022
+ [ Atherton - Clark and Elise (620) 422-2230 iraisecows@email.net Tricia Cameron $0.00 Clark Hlise 2/24/2022
Austin - Geoff and Sarah 919-555-1212 Geoff@Austinfirmlic.net John Henry $0.00 Geoff Sarah 2/24/2022
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Quick Search — for the Who

Quick Search

Load Saved Search: Save this Search:
— L4 ~ SAVE THIS SEARCH

Classifications: Interests: Tags:
[ Center of Influence [] Animals [ 401K
[T Client [T Baking [T ABC Event - Attended O R
[ Client-Child ] Baseball [ Accumulation Phase
[ Deceased Record [_| Basketball [ Annual Gifting
M1 Nivnread Rarard M Camninn [ Annmitizatinn

APPLY RESULTS
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Records

0 SELECTED ALL PAGE NONE

RECORD NAME A
51 Anthropologie

ABC 4071k Plan

Andrews - George & Sally
Andrews - Jeff

Andrews Family Trust
Atherton - Clark and Elise

Austin - Geoff and Sarah

PHONE PRIMARY RECORD

(553) 666-4444
(432) 555-4545 x
(555) 555-0000
(555) 555-4321 x
(555) 555-5555
(620) 422-2230

919-555-1212

EMAIL RECORD
pres@anthropologie.com
jjones@abc40Tkplan.com
Home@home.net

JeffAndrews@email.com

iraisecows@email.net

Geoff@Austinfirmlic.net

Platinum

Tricia Cameron
John Henry
Tricia Cameron
John Henry
Tricia Cameron
Tricia Cameron

John Henry

AUM

Advanced Search — for the Who

$0.00
$0.00
$13,614.954.66
$0.00
$0.00
$0.00

$0.00

Eéﬂ Add Action

George
Jeff
Andrews
Clark

Geoff

&h Emai Documents Reports L_.::' Add Record
l_d

Q |

FIRST NAME PERS

2022 RMD P2

OVER 50

QUICK SFADCH

Sally S :
ADVANCED SEARCH
ZI8I20z2
1/19/2022
Elise 2/24/2022
Sarah 2/24/2022
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Advanced Search

Select Existing Search of

Advanced Search — for the Who
>
1<

e
e o “
NAME CATEGORY | SEARCHTWRE——" o \
Over50 -
| ,
Trid  +re wianting 10 DUl \.
\! Select the type of se3ren YO8 'n
My 4 @ Records — "1
“ Actions l
2022, Assets & Liabdibes CANCEL !
Opportunibes J
‘ ¢ ——
2022 | insurance I—
\ p———— S—
:‘ JE——
TC- A1 m w2021 4/5/2021 Cameron, I I I
B <ol Where will my information
k [
Clignt L Accounts Actions 32302021 3232021 Cameron, be d iSpI ayedf)
Trade Errors Compliance Actions 3M&2021 362021 Cameron,
Mon-Discretionary Clients Compliance Record 3Me2021 362021 Cameron,
Ex- Clients Compliance Record 3Me2021 362021 Cameron,
X Q - 2 2y 1-100f27 10

5 EDIT SEARCH « APPLY

CANCEL
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Choose Criteria

Actions

Assets & Liabilities
Insurance
Opportunities

Record

Advanced Search — for the Who

Content area cards
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Advanced Search — for the Who

>
Choose Criteria Clear All Criteria

Logical Operator.

Actions

Assets & Liabilities
Insurance
Opportunities

Record

Address Siate Personi

Expanding the content area
cards reveals the list of fields
available in that area

Address State Person2

Address Siate Record

Advisor 1

Advisor 2

Classifications

Compliance

m CANCEL v APPLY ~ SAVE & APPLY
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Advanced Search — for the Who

Display for fields that contain a list of items

Classifications

Logical Operator.“' OR 1

(X filtes (?L,§ﬁ

Cenier of Influence
Client :
Client-Child ADD ALL »
Divorced Record
Email <CREMOVE ALL
Employee
Entity

Ex-Client

SAVE CHANGES
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Advanced Search — for the Who

Display for fields that are single data points

Record - Record Fields

Logical Operator; m + ADD CRITERIA
Account Review Mote b
Equal W

X CLOSE ~ SAVE CHANGES
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Report Assistant

Where the Who and the What come together

Who do you How do you

w]?gir:rtlyaﬁ:?o?lf want that want that
i needed? information information

' about? displayed?

I%‘\
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Last 20 Records

Last 20 Actions

Records

Prospects

Actions

Opportunities

Assets

Insurance

Dashboards

Report Assistant

Email Mgmt

Correspond

Calendar

Documents

Workfiow

Integrations

Settings

Import

Actions

° My Past Due and Due Today

Actions

° My Pending Actions

Last 20 Actions [l

Report Assistant

[
=

Opportunities

° Open Opportunities
o My Opportunities

Last 20 Opportunities |l

Assets
Last 20 Assets W

Correspond

Multi-record Emails

Correspondence History »

Report Assistant

(Q_ Record Search @® @ ® S I/S\\l
= .\C@,

7

Records

Last 20 Records |l

7 ORION

Insurance

Document Workspace Workflow Monitor ._[:

Workflow Setup [ s

Document Templates »
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Report Assistant

Report Assistant

Select the area you would like to report on

I would like to report on;
Actions
Assets
et Report Assistant

Opportunities

 Records Select a saved Report or build a new report

.~ Saved report

Categories Saved Report
Build new report

Al Clients with Advisor

Client Service Records with phone

Compliance numbers

Firm Related
Portfolio/Trading

Reporting
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Report Assistant

Report Assistant

Select or Create an Advanced Search
To build a new report you need to have an advanced search associated with it. You can either:

1. Create a new advanced search

2. Use a previously saved advanced search

3. Edit an existing saved advanced search and save it with the same name
4. Edit an existing saved advanced search and save it with 2 new name

Create a New Advanced Search
NEW ADVANCED SEARCH

O e Our SEv ey Cur e EaVan e e SesreewrYe automatically selected for you in the *Select an Advanced Search” drop down below. Just hit next to continue.

Available Saved Advanced Searches

Selecta Category Client Lists v Selectan Advanced Search Client List v  Edit Selected Advanced Search
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Report Assistant

Report Assistant

Select the Report Format Portrait (up to 6 fields) Landscape (up to 8 fields) Export to Excel {unlimited fields)

Select the Fields to include in your report

Filter ° Filter Q

Address Line 1 Person 2 ecord lame o
Advisor 1

. Maove Down
Address L!ne 2 Person 1 Phone Primary Record
Addrass Line 2 Person 2 Email Record
Address Ling 3 Parson 1

Address Line 3 Person 2 Eiﬁ Became Client
Address Mail Add Person 1

Address Mail Add Person 2
Address Preferred Mailing Name Person1 <¢ REMOVE
Address Preferred Mailing Name Person2
Address State Person 1

Address State Person 2

Address Zip Person 1

Address Zip Person 2

Birthday List Person 1

Birthday List Person 2

CSR

ALL
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Report Assistant

Here are your results

X1 \
\
RECORD NAME ‘l

| prepared on Friday.

February 25, 2022
A
| Camerton Wealth Ma

ABC 407k Plan
Andrews - George & Sally \
Andrews Family Trust |
Atherton - Clark and Elise ‘

Austin - Geoff and Sarah

| mcﬂ;f@my 7
;“:n«nn and Oohalia

\ John Henry
\ ABC 401k Plan
Beck - Gwendolyn |
{ Tricia Cameron
Bennett/Edgerley - Clayton and Ophelia ‘1 ANdIews - George &
". o
Benson - Olivia 1 " Tricia Cameron
] Andrews Famity Trust
Brown - Charles "1 T Cameron
nd noa
| Atherton - Clarka
Campbell/Sutton - Steven and Sophia T
| Elise
{ John Henry
X Q - 2 3 4 5 8 3 ] Ausbn-GQd'“m
‘1 Sarah .
3 : 1 Tricia Camer
Report Category Client Service v 1‘ . Gwendolyn
i John Henry

D" wm CM‘

5
Home@home.net s
(555) 555-0000
555 20
(555) 5555 net 102120
422-22%0 isecows@era!
(620) Az<
11982
Geoff@Austnfirmic.n i
919-585-1212 et o
Q40
44466 foodisife@net. 1<t
(934) 22 s 10012020
o8 “mww@m
(843) A77-77 atte COM

Report Assistant

Cameron We Jith
Manags ment

oy

{
| GENERATE AS PDF REPORT
{

\
\ AUM
!

$0.00
AUM

\ $13,614,954.66

$0.00

. $0.00

\l $0.00

s 000 " $0.00
s 000 \ $732,000.00
\ $0.00

e \ $200,069.00
s 000 $0.00

$732.000.00

1-100f52 10

SAVE
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Prebuilt Reports

£33 Tools

Records %@ Add Action @ Email D Documents
Mesting Monity
i ’ Reports
0 SELECTED ALL PAGE NONE - ReportAasisiant
IX Report Builder (CIHLY
Service Monitor
RECORD NAME A PHONE PRIMARY RECORD EMAIL RECORD SERVICE LEVEL ADVISOR 1 AUM FIRST NAME PERSON 1 FIRST NAT 5T ACTION DATE
« Data Maintenance
[ 51 Anthropologie (555) 666-4444 pres@anthropologie.com Tricia Cameron $0.00 Gina « T REbGS 2/2021
+ [] ABCA401kPlan (432) 555-4545 x jiones@abc40Tkplan.com John Henry $0.00 Julie Beneficiary 4/2022
- Birthday List
| [[]  Andrews - George & Sally (555) 555-0000 Home@home.net Platinum Tricia Cameron $13,61495466 George Sally el 4/2022
Contact Information
[1 Andrews - Jeff (555) 555-4321 x JeffAndrews@email.com John Henry $0.00 Jeff Email Address 4/2022
] Andrews Family Trust (555) 555-5555 Tricia Cameron $0.00 Andrews Last Contact 9/2022
Phone Number
[[]  Atherton - Clark and Elise (620) 422-2230 iraisecows@email.net Tricia Cameron $0.00 Clark Elise 4/2022
Referral
[} Austin- Geoff and Sarah 919-5565-1212 Geoff@Austinfirmilc.net John Henry $0.00 Geoff Sarah Revenue 4/2022
Austin Tools Company Inc 310-656-5656 Info@Austintoolscoinc.com John Henry $0.00 Geoff 4/12/2021
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watching

Than k YOU fO r ‘ Questions can be addressed to
‘\\\ crmtraining@advisorengine.com
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